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» Meetings are condt
Roberts Rules -- who and how this is

U 0

» Start with the reason we follow Roberts Rules--to "keep order"
» The President (Chairman) calls the meeting to order
» A written record (Secretary) done at each meeting.

» A quorum (minimum number of Board Members who must be present) - - when
there isn’'t a quorum the meeting cannot conduct the required business - if this
happens then another meeting must be scheduled.



The President's repo
» The Vice President's report
» The Treasurer's report

» The Membership report

» Other Committee reports

» Beautification
» Newsletter
» Other

» Unfinished (Old) Business
» New Business
» Adjourn



» Board Membe

» No member speaks twice about a motion u
opportunity to speak

» Board Members keep discussion to the issues, not to personalities or other members’
motives

» Board Members have a right to be informed of the work of the organization



The motion is se

» The President/Chair states the motion

» President restates the motion to the Board Members. This is called "placing the
motion before the assembly ". Then discussion is asked for.

» The President/Chair then opens for discussion

» To discuss, a Board Member must be recognized by the President. Discussion
continues until the president realizes that the membership is ready to vote

» The President/Chair then restates the motion and a vote is taken



3) Can be debated
4) Can be amended

5) Require a majority vote
é) The President/Chairperson can require a long motion to be submitted in writing
7) The maker of a motion has first right to speak to it

8) A Board Member can vote against her/his own motion but cannot speak against it

?) A Board Member can modify their own motion before it is stated by the Presiden
flzqha(i:rh The member can also offer an amendment after their motion has been stat
e Chair

» 10) A Board Member can withdraw their motion up to the time it has been stgit€d by the
President/Chair, and after that they must have permission of the group

vV vV v v vV VvV Vv v



» All members pa

» E-MAILS
» E-mail is extremely useful for the rapid dissemination of information /

» Robert’s Rules recommends against the attempted use of e-mail for meeting purposes




» htips://www.rob
» hitps:

» hitps://www.boardeffect.com/blog/roberis-rules-of-order-cheat-shee

robertsrules.org/indexprint.himl



https://www.robertsrules.com/
https://robertsrules.org/indexprint.html
https://www.boardeffect.com/blog/roberts-rules-of-order-cheat-sheet/

